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Welcome from the Principals

  Welcome to the 2023-2024 school year at Indian Lake 

Elementary! It is our pleasure to have you as part of the Indian 

Lake family. 

  We look forward to working with all of you as we embrace the 

new school year. Research shows that students have a greater 

chance of being successful when their parents are involved in 

their education. 

  We encourage parents to be involved in the education process. 

Please feel free to visit us or call us and share any questions or 

concerns. 

  Sincerely,

  Mrs. Molly Hall, Principal 

  Mrs. Pamela Scarpella, Assistant Principal

NOTE:

This Student/Parent Handbook is based in significant part on policies adopted by the Board of Education 
and Administrative Guidelines developed by the Superintendent. Those Board Policies and Administrative 
Guidelines are incorporated by reference into the provisions of this Handbook. The Policies and 
Administrative Guidelines are periodically updated in response to changes in the law and other 
circumstances. Therefore, there may have been changes to the documents reviewed in this Handbook since 
it was printed in August 2023. If you have questions or would like more information about a specific issue or 
document, contact your school principal, or access the document on the District's website: 
http://www.ils-k12.org by clicking on " Parents " and finding the specific policy or administrative guideline 
in the Table of Contents for that section
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Laker Zone Pledge

In my life I can do anything 
that….

Helps others and myself LEARN,
Keeps others and myself SAFE,

Is HELPFUL to others and 
myself.
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08-30-23 First Day for students in grades 1 - 4

09-04-23 No School - Labor Day
09-05-23 First Day for Preschool students
09-05-23 First Day for Kindergarten students last name A - K
09-06-23 First Day for Kindergarten students last name L - Z
09-25-23 Student School Pictures

10-11-23 2 Hour Delay
10-12-23 4th Grade Fall Musical at the High School Auditorium 7:00 PM
10-20-23 No School - Fall Break

11-01-23 Last Day - 1st nine weeks
11-07-23 No School - Teacher in-service
11-08-23 Picture retakes
11-09-23 Report cards go home
11-09-23 Parent Teacher Conferences 3:30 - 7:00 PM
11-14-23 Parent Teacher Conferences 3:30 - 7:00 PM
11-22,23,24-23 No School - Thanksgiving Break

12-06-23 2 Hour Delay
12-07-23 3rd Grade Winter Musical at the High School Auditorium 7:00 PM
12-22-23 thru 01-02-24 No School - Winter Break 

01-15-24 No School - Martin Luther King, Jr. Day
01-19-24 Last Day - 2nd nine weeks
01-25-24 Report cards go home

02-07-24 2 Hour Delay
02-15-24 Parent Teacher Conferences 3:30 - 7:00 PM
02-16-24 No School -  Teacher in-service
02-19-24 No School - Presidents’ Day 

03-06-24 2 Hour Delay
03-11-24 Spring Pictures
03-14-24 2nd Grade Spring Musical at the High School Auditorium 7:00 PM
03-20,21,22-24 Kindergarten Registration at the Elementary School
03-22-24 Last day - 3rd nine weeks
03-27-24 Report cards go home
03-28-24 thru 04-01-24 No School - Spring Break

04-04-24 1st Grade Spring Musical at the High School Auditorium 7:00 PM
04-08-24 No School - ONLINE DAY (solar eclipse)

05-01-24 2 Hour Delay
05-17-24 Grandparents Day
05-27-24 No School - Memorial Day
05-30-24 Last Day for students / Last Day 4th nine weeks / Report cards go home

Indian Lake Elementary Calendar

2023 - 2024
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General Information
Elementary School hours 

8:00 am- 3:00 pm

Visitors

A. All visitors must report to the office when they arrive to school.
B. All visitors are required to wear a building pass while they are in the building. 
C. Students wishing to bring a guest to class must make prior arrangements with 

principal. 

Emergency Closings and Delays

If you have a current, valid phone number on file with the school, you will be notified of 
delays or cancellations via recorded phone message. This system is also used to provide 
any other important messages to parents and students. Please make sure your contact 

information is up-to-date in the online forms system. 

You may also refer to the following media to learn of any delays, cancellations or 
announcements concerning Indian Lake Local Schools. These announcements will be 

available as soon as appropriate decisions are made. 

School Website: www.ils-k12.org 

Indian Lake Schools App 

Radio Stations: WPKO-98.3, WBLL-1390, T-102, WIMA-1150, WZOQ-92 and SHINE FM 

Television Stations: • Dayton: WDTN 2, WHIO 7, ABC 22 and Fox 45 • Columbus: NBC 4 
and WBNS 10TV 
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Meal Service

Procedure for the Collection and Payment for Charged Meals–Policy 8500 and 
Administrative Guideline 8500D

Students may have up to three (3) charged meals on their account at a time. If there are 
three (3) charged meals on the account and the student does not have money, an 

alternative meal will be provided. An alternative meal consists of a cheese or peanut 
butter sandwich, fruit, and milk. 

Parents are encouraged to sign up for balance alerts through the District's Nutrition 
Services website. 

Parents may also pay for school meals via the Internet through the District’s Nutrition 
Services website.

Cost For Meals: 

Cost for lunches will be available on our website in August. Prices are pending based on 
federal guidelines undetermined at this time.
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Attendance Policy

In the State of Ohio, every child of compulsory school-age (6 to 18 years) who is not employed on a 
full-time work permit, and has not been determined to be incapable of profiting from further instruction, 
must attend school. Attendance is the responsibility of the student and parent/guardian. Continuity in the 
learning process is seriously disrupted by excessive absences.

Students who have good attendance generally achieve higher grades, enjoy school more, and are more 
employable after leaving high school. It is the policy of Indian Lake Elementary  School that in order for a 
student to satisfy attendance requirements, he/she must attend school, unless excused by one of the 
following reasons as listed in the Ohio Revised Code (3321.04): 

Excused Absence:

A. Physician/Dentist Note

  B. Religious Holiday

  C. Illness in the Family (subject to admin. approval)

  D. Death in Immediate Family

  E. Funeral

  F. Approved Vacation

  G. Such good cause as may be acceptable by Superintendent

*Parents/Guardians are asked to notify the school on the day the student is absent by 8:00 a.m. 

*If a parent forgets to call the school on the day of their student’s absence the school will call them via 
our One Call system reminding them to call. 

*Prior notification by parents/guardians of the pupil’s absence will remove the school’s responsibility to 
notify the parents/guardians of said absence. 

*Parents or other responsible persons shall provide the school with the current home/work telephone 
numbers and home addresses, as well as emergency telephone numbers via the online forms system. 

*Verified Absences: Any absence in which the parent/guardian calls, texts, emails the office will be 
considered verified. This verified absence will remove the student from the automated call to the 
parent/guardian that day. This type of absence, along with an unexcused absence will count towards the 
total number of truant absences. 
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Attendance Policy (continued)

Excessive Absences and Consequences 

• Absent 38 or more school hours in one month with or without an excuse 

• Absent 65 or more school hours in one school year with or without an excuse 

Step 1: Parents will be notified in writing (letter mailed home) within 7 days of the triggering absences. 

Step 2: Students will follow plan for absence intervention. 

Step 3: Student and family may be referred to community resources. 

Habitual Truancy and Consequences 

• Absent 30 or more consecutive hours without a legitimate excuse. 

• Absent 42 or more hours in one month without a legitimate excuse. 

• Absent 72 or more hours in one school year without a legitimate excuse. 

Step 1: An Absence Intervention Team (AIT) will be assigned. 

The AIT MUST include: 

1.  An administrator  

2.  A counselor or teacher  

3. The child’s parent/guardian 

4. May include a Logan County Juvenile Court Representative 

Step 2: Within 7 days of the triggering absence, the administrator will organize the AIT and make 3 

meaningful attempts to include the student’s parent/guardian on the team. 

Step 3: Within 10 days of the triggering absence, the student will be assigned to the team. 

Step 4: Within 14 days after the assignment of the team, the district will develop the student’s AIT plan. 

Step 5: Within 7 days after the development of the plan, the district will notify the parent of the plan. 

Step 6: If the student does not make progress on the plan within 61 days or continues to be excessively 

absent, the district will file a complaint with the Logan County Juvenile Court.

Arriving or Leaving During the School Day 

• Students who arrive at school any time during the school day after 8:00 am are required to have a 
parent/guardian come to the office and sign them in. If the late arrival is due to a reason that is 
excusable, the proper notice should be presented when signing in. 

• Students who are leaving school early, must be signed out in the main office. 

• All absences from school, even partial days, are counted toward the yearly absence limit.
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Drop Off/Pick Up Procedures
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USE of MEDICATIONS

Students who must take prescribed medication during the school day, must comply with the following 
guidelines:

A. The appropriate form must be filed with the nurse before the student will be permitted to begin 
taking medication at school. Such forms must be filed annually.

B. All medications must be registered with the nurse and must be delivered to school in the original 
containers in which they were dispersed by the prescribing physician or licensed pharmacist, 
labeled with the date, student’s name, and the exact dosage to administer.

C. Medication that is brought to the office will be properly secured in the nurse’s office. Medication 
must be delivered to the office by the student’s parent/guardian or other responsible adult at the 
parent/guardian request. Students are NOT permitted to transport any medications to school.

ELECTRONIC DEVICES 

Personal cell phones, iPads, tablets and watches that function as phones are not permitted during the 
school day. Such electronic devices that are brought to school must remain in the students’ bookbag and 
must be turned off.  Any student who violates the terms of the agreement are subject to having their 
device confiscated and a parent will be contacted to pick up the device. The school is not  responsible if 
item is lost or damaged.

LOST and FOUND

The lost and found is in the lunchroom/cafeteria. Students who have lost items should check there and 
may retrieve their items if given proper descriptions. Unclaimed items will be given to charity at the end of 
each quarter. 

PARENT TEACHER ORGANIZATION

The PTO has been formed to support elementary activities and facilitate communication among all 
involved. All parents and teachers are encouraged to participate in the informational meetings. If you are 

interested in being part of PTO please contact the office. 

SPECIAL DELIVERIES TO SCHOOL

If parents choose to send items such as balloons, flowers, etc. to school they may be held in the office 
until the end of the day. Parents will need to pick up the said items as they will not be permitted on the 
bus.

VOLUNTEERS

Volunteers are welcome in the building to enhance programs and skills or to assist teachers during 
certain lessons, etc. Each volunteer will be required to fill out a “Partners in Education” form and have it 
on file in the office.
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GRADING POLICY

 Indian Lake Elementary School has a standards based grading procedure. Students will achieve 
overall grade in each subject and also how they are progressing in each standard.

Letter Grades % of Achievement Rating:

A=  90-100 Excellent achievement

B=  80-89 Good progress

C=  70-79 Satisfactory progress

D = 60-69 Below average progress 

F = 0 -59 Does not meet acceptable progress in standards  

S= Satisfactory

P= Progressing

N= Needs Improvement

Grading Periods

Students will receive a report card at the end of each 9 week period indicating their progress in each 
subject and standard for that portion of the school year. 

When a student appears to be making minimal progress, reasonable efforts will be made to notify the 
parents by the classroom teacher about what actions can be taken to improve grades.

PROMOTION, PLACEMENT, RETENTION

A. Promotion: Student has met grade level academic expectations.
B. Placement: Student has not met standards that indicated student should be promoted to next 

grade. However, the RTI (Response to Intervention) team and the building administrator agree 
that it is in the student’s best interest to move onto the next grade. 

C. Retention: The student has not met the grade level standards and based on the recommendation 
of the RTI team, building administrator, and classroom teacher the student will repeat current 
grade level. 

Dress Code
● Clothing may not include words or visuals that are lewd, obscene, or disruptive. 
● Shoes must be worn at all times for health and safety reasons.
● Shirts with spaghetti straps are not permitted and must reach the top of the pants; no 

tube tops.
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District Bully Policy
(5517.01)

The board of education is committed to providing a safe, positive, productive, and nurturing educational 
environment for all of its students. The Board encourages the promotion of positive interpersonal 
relations between members of the school community.

Harassment, intimidation, or bullying toward a student, whether by other students, staff, or third parties is 
strictly prohibited and will not be tolerated. This prohibition includes aggressive behavior, physical, verbal, 
and psychological abuse, and violence within a dating relationship. The Board will not tolerate any 
gestures, comments, threats, or actions which cause or threaten to cause bodily harm or personal 
degradation. This policy applies to all activities in the District, including activities on school property, on a 
school bus, or while enroute to or from school, and those occurring off school property if the student or 
employee is at any school-sponsored, school- approved or school-related activity or function, such as 
field trips or athletic events where students are under the school's control, in a school vehicle, or where 
an employee is engaged in school business. 

This policy has been developed in consultation with parents, District employees, volunteers, students, 
and community members as prescribed in R.C. 3313.666 and the State Board of Education's Model 
Policy. Harassment, intimidation, or bullying means: 

A. any intentional written, verbal, graphic, electronic, or physical act that a student or group of students 
exhibits toward another particular student(s) more than once and the behavior both causes mental or 
physical harm to the other student(s) and is sufficiently severe, persistent, or pervasive that it creates an 
intimidating, threatening, or abusive educational environment for the other student(s); or

B. violence within a dating relationship. "Electronic act" means an act committed through the use of a 
cellular telephone, computer, pager, personal communication device, or other electronic communication 
device. 

Aggressive behavior is defined as inappropriate conduct that is repeated enough, or serious enough, to 
negatively impact a student's educational, physical, or emotional well being. This type of behavior is a 
form of intimidation and harassment, although it need not be based on any of the legally protected 
characteristics, such as sex, race, color, national origin, marital status, or disability. It would include, but 
not be limited to, such behaviors as stalking, bullying/cyberbullying, intimidating, menacing, coercion, 
name calling, taunting, making threats, and hazing. 

Harassment, intimidation, or bullying also means cyberbullying through electronically transmitted acts 
(i.e., internet, email, cellular telephone, personal digital assistance (PDA), or wireless hand-held device) 
that a student(s) or a group of students exhibits toward another particular student(s) more than once and 
the behavior both causes mental and physical harm to the other student and is sufficiently severe, 
persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment 
for the other student(s)

Any student or student's parent/guardian who believes s/he has been or is the victim of aggressive 
behavior should immediately report the situation to the building principal or assistant principal, or the 
Superintendent. The student may also report concerns to teachers and other school staff who will be 
responsible for notifying the appropriate administrator or Board official. Complaints against the building 
principal should be filed with the Superintendent. Complaints against the Superintendent should be filed 
with the Board President.
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Bullying (continued)

Every student is encouraged, and every staff member is required, to report any situation that they believe 
to be aggressive behavior directed toward a student. Reports may be made to those identified above. 

All complaints about aggressive behavior that may violate this policy shall be promptly investigated. The 
building principal or appropriate administrator shall prepare a written report of the investigation upon 
completion. Such report shall include findings of fact, a determination of whether acts of harassment, 
intimidation, and/or bullying were verified, and, when prohibited acts are verified, a recommendation for 
intervention, including disciplinary action shall be included in the report. Where appropriate, written 
witness statements shall be attached to the report. 

If the investigation finds an instance of harassment, intimidation, and/or bullying/cyberbullying by an 
electronic act or otherwise, has occurred, it will result in prompt and appropriate remedial and/or 
disciplinary action. This may include suspension or up to expulsion for students, up to discharge for 
employees, exclusion for parents, guests, volunteers, and contractors, and removal from any official 
position and/or a request to resign for Board members. Individuals may also be referred to law 
enforcement officials. 

If, during an investigation of a reported act of harassment, intimidation and/or bullying/cyberbullying, the 
Principal or appropriate administrator believes that the reported misconduct may have created a hostile 
learning environment and may have constituted unlawful discriminatory harassment based on a 
Protected Class, the Principal will report the act of bullying and/or harassment to one of the 
Anti-Harassment Compliance Officers so that it may be investigated in accordance with the procedures 
set forth in

Anti-Harassment
(Board Policy 5517)

The following individuals serve as the District’s Anti-Harassment Compliance Officers:

High School Principal
6210 St. Rt. 235 N.
Lewistown, Ohio 43333
(937) 686-8851

Middle School Principal
937-686-8833
8920 County Rd. 91
title9@ils-k12.org
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PBIS/Code of Conduct
The Laker Zone

The Laker Zone is a school-wide code of conduct that everyone in the school will follow. It 
is in effect in all areas of the school, including buses. Below is our Laker Zone matrix, 
showing the expected behaviors in each area. 

It is our belief that students can behave appropriately within the school 
environment. We believe it is our responsibility to teach students appropriate 

behaviors and to guide them as the make choices, both in academic and behavior 
matters. 

When the students choose to follow the Laker Zone, they will be rewarded with 
Laker Zone cards, recognition on the Laker Zone Wall of Fame, quarterly rewards, 

etc.
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When a student chooses to disregard the Laker Zone, the following consequences will be 
used:

*Severe disruptions and behaviors will be dealt with immediately by a referral 
to the office. Consequences will be assigned according to the offense and the 
frequency of office referrals. Parent/guardian will be contacted. 
* Continued behaviors out of the Laker Zone will result in the student being 
placed on a behavior plan. 

When a student has Laker Zone Learning time he/she will spend time with 
his/her teacher on:

1. identifying specific problem behaviors
2. discussing alternative choices
3. preparing a plan for improvement

*a copy of the Laker Zone learning time will be sent home for parent signature. 
An example of the Laker Zone Learning time is on the next page. 

Consequences

1st Offense-- Warning

2nd Offense--5 minutes off Recess

3rd Offense-- Laker Zone Learning Time paper  
completed with teacher at recess

4th Offense-- Sent to Office

18



19



DISCRIMINATION STATEMENTS 

FEDERAL/STATE/LOCAL COMPLIANCE 

The Indian Lake Local School District complies with federal laws that prohibit discrimination in 
programs and activities receiving federal assistance. Title VI of the Civil Rights Act of 1964 
prohibits discrimination on the basis of race, color or national origin. Section 504 of the 
Rehabilitation Act of 1973 prohibits discrimination on the basis of handicap. Title IX of the 
Education Amendments of 1972 prohibits discrimination on the basis of sex in its education 
program or activity, and is required by Title IX and its implementing regulations not to discriminate 
in such a manner. The requirement not to discriminate in its education program or activity extends 
to enrollment of students and employment of staff. The Age Discrimination Act of 1975 prohibits 
discrimination on the basis of age. Indian Lake Local Schools also complies with the Family 
Education Rights and Privacy Act of 1994 and grants parents/guardians the right to examine 
children’s official school records. Inquiries regarding unlawful discrimination may be directed to the 
principal of the building. 

Any person who believes that s/he has been discriminated against on the basis of his/her race, 
color, disability, religion, gender, or national origin while at school or a school activity should 
immediately contact the School District’s Compliance Officer(s):

High School Principal

937-686-8851

6210 State Route 235 N Lewistown, OH

title9@ils-k12.org

Middle School Principal

937-686-8833

8920 County Rd. 20

title9@ils-k12.org

20


